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Course Code Course Title Credits
SFC201 Foundation Course in Communication Skills in English 02
Learning o Developing awareness of the concept of communication and related issues
Objectives e Developing effective writing, speaking and listening skills
e Enhancing language proficiency by providing adequate exposure to reading and
writing skills
e (Getting oriented towards the functional aspects of language
e Becoming equipped to use communication skills effectively in personal and profes-
sional sphere
Course de- | This course will build up the learners’ confidence in written, oral and interpersonal commu-
scription | nication by reinforcing the basics of the language and by giving adequate exposure in read-
ing, writing, listening and speaking skills and the related sub-skills.
THEORY (45 lectures)
Semester 2
Unit — I: Theory of Communication 0L
a)Communication at the Workplace:
Types: Formal and Informal
Channels: Vertical, Horizontal, Diagonal
b)Barriers to Communication in Professional World:
Types: Physical, Semantic, Socio-Cultural, Psychological
Ways to Overcome these Barriers
c)Professional Skills: Methods:
Group Discussion and Interview;
Professional Meetings: preparation and presentation
(to be tested practically for CA — 1)
Unit — 11: Language Skills for Effective Communication 10 L
a) Use antonyms and synonyms effectively; foster an enhanced understanding of
prefixes, suffixes and root words
b) Impart understanding and use of homonyms and homophones
c) Enhance knowledge of basic language skills such as changing the class of words
Unit — 111: Editing and Summarization: 13L
a) Editing:

a. Heading/ Headlines/ Title/Use of Capital Letters

b. Punctuation

c. Substitution of words; use of link words and other cohesive devices
d. Removing repetitive or redundant elements




b) Summarization
a. Discern the main/central idea of the passage
b. Identify the supporting ideas
c. Eliminate irrelevant or extraneous information
d. Integrate the relevant ideas in a precise and coherent manner

Unit — IV: Report Writing

12 lectures

a) Eye-witness Report
b) Activity Report
c) Newspaper Report

ICA
(Internal
Xontmuouts Internal Assessment: 20 marks from Unit I, 20 marks for Group As-
ssessment) signment
External As-
sessment External Assessment: Question Paper Pattern
Q.1 Objective questions from Unit I1(15)
Q.2 Essay Type Question | (2 out of 3) (15)
Q.3 a) Editing a text (20)
b) Summarizing a Passage (05)
Q.4 Report Writing (2 out of 3) (15)
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